
AGENDA
TYPE: Board Meeting
DATE: 1/13/2025       TIME: 7:00 PM
LOCATION: High School Library
DETAILS:

 
1. CALL TO ORDER

 

2. PLEDGE OF ALLEGIANCE

1. Pledge of Allegiance Info

3. EDUCATIONAL PRESENTATIONS AND UPDATES

1. Assessment and Support Proposals Info

4. MINUTES

1. Approval of December 9, 2024 Meeting Minutes Action

2. Approval of January 6, 2025 Special Meeting Minutes Action

5. SPECIAL EDUCATION

1. Approval of CSE recommendations from the following meeting dates: 12/3, 
12/4, 12/5, 12/9, 12/11, 12/12, 12/13, 12/16, 12/17 and CPSE 12/12 & 
12/18.

Action

6. FINANCIALS

1. Audited and Paid Claims 0093-0102 Action

2. Budget Status Report as of November 30, 2024 Action

3. Revenue Status Report as of November 30, 2024 Action

4. Trial Balances through November 30, 2024 Action

5. Monthly Treasurers Reports - November 2024 Action

7. SUPERINTENDENT'S REPORT

1. Approval of MOA with the Westhampton Beach Teachers' Association Action

2. Approval of MOA with the Food Service Workers Association Action

3. Adoption of 2025-2026 Budget Calendar Action

4. Approval of Change Order No. R-1 GTS Construction Corp Action

5. Approval of Change Order No. W-1 Arrow Steel Window Corp. Action

6. Approval of Change Order No. W-2 Arrow Steel Window Corp. Action

7. Approval of Change Order No. Elev-1 ACL Construction Corp. Action

8. Approval of Change Order No. Elev-2 ACL Construction Corp. Action

9. Approval of Teacher Center Instructor Contract Action

10. Field Trip Request/UCA HS Nationals, Orlando, FL, February 6-11, 2025 Action

11. Field Trip Request/NAFME All Eastern Conference, Hartford CT, April 24-27, 
2025

Action

8. PERSONNEL

1. Resignation/MS Teacher Aide Action

2. Appointment/HS Custodial Worker I Action
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3. Appointment/Coaching Recommendation Action

4. Appointment/ES Winter Recreation Staff Action

5. Appointment/ES Art Leave Replacement Teacher Action

6. Appointment/Coaching Recommendation Action

9. PUBLIC PARTICIPATION

1. Note: The audience is asked to kindly present all comments at this time. If 
the chairman deems it wise, participation may be limited to one (1) five 
minute presentation.

Info

10. REPORTS

1. Postings Info

11. OLD BUSINESS

 

12. NEW BUSINESS

1. Approval to abolish policy - 0110-R, Sexual Harassment Regulation Action

2. Approval of revised policy exhibit - 0110-E, Sexual Harassment Complaint 
Form

Action

3. Approval of revised policy - 1120, School District Records Action

4. Approval of revised policy - 2450, Policy Dissemination Action

5. Approval of revised policy - 2460, Policy Review and Evaluation Action

6. Approval of revised policy - 2461, Policy Manual Accuracy Check Action

13. EXECUTIVE SESSION

 

14. ADJOURNMENT
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WESTHAMPTON BEACH UNION FREE SCHOOL DISTRICT
340 Mill Road

Westhampton Beach, NY 11978

Minutes of Regular Board of Education Meeting
High School School Library

Monday, December 9, 2024 (6:00 PM)

Board of Education members present: Ms. Elizabeth T. Lanni-Hewitt, Ms. Heather A. Wright, Ms.
Dawn Arrasate, Mr. Daniel A. Bennett, Mr. Ryan M. Fay, Ms. Jennifer Neumaier, Mr. Halsey C.
Stevens.

Also present: Carolyn J. Probst, Superintendent of Schools; Lisa Rheaume, District Clerk;
Jacqueline I. Pirro, Assistant Superintendent for Business; and 12 attendees.

The meeting was called to order by Ms. Lanni-Hewitt, President at 6:00 p.m.

EXECUTIVE SESSION

On motion of Mr. Stevens, second by Ms. Wright, the Board of Education convened into Executive
Session at 6:03 p.m. to discuss ongoing negotiations.

Vote: Yes 5 No 0

Ms. Arrasate and Mr. Bennett arrived at 6:15 p.m.

On motion of Mr. Stevens, second by Ms. Wright, the Board of Education to reconvene from
Executive Session at 6:55 p.m.

Vote: Yes 7 No 0

The pledge was conducted.

EDUCATIONAL PRESENTATIONS
GREAT HURRICANE AWARD

The Great Hurricane Award is a way for the board to honor staff members who go above and
beyond everyday for our district. The first recipient of this award is Jake Sweet, head custodian at
the Elementary School. A video presentation was shown with sentiments for Mr. Sweet from staff
members and students. Ms. Lanni-Hewitt presented Mr. Sweet with a plaque.

REGIONALIZATION

Dr. Probst explained that the New York State Education Department defined Regionalization as a
systematic approach to continually improve schools and districts essential for supporting successful
outcomes for our students. Regional planning is a mechanism for achieving this goal. This
collaborative approach provides a strategic solution increasing education opportunities for students
and responding to pressing academic and operational issues in an evolving educational
demographic and fiscal landscape. In September, districts in New York State were directed by the
New York State Education Department that they would participate in a regionalization planning
process that would involve completing a strength and needs tools survey and then ultimately
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participate in developing regionalization plans to be overseen by each regional BOCES. The state
education department has recently issued a memo stating that the regionalization initiative is
voluntary and will be up to the discretion of each individual board of education to determine if the
district will participate or not. More information about this initiative can be found at
www.nysed.gov/regionalization.

The Board of Education had a discussion regarding the choice to participate in the survey and it was
agreed that the board will not participate in the survey.

On motion of Mr. Stevens, second by Mr. Bennett, the following resolution, as submitted, to be and is
hereby approved:

WHEREAS, at its December, 2024 meeting, the Board of Regents adopted the emergency regulations
related to Regionalization Plans (Subpart 124-2) as final; and

WHEREAS, a new § 124-2.8 was added which provides, in part, that a “school district may elect not to
participate in the development of a regionalization plan.”

BE IT RESOLVED, that pursuant to Regulations of the Commissioner of Education § 124-2.8, and
upon the recommendation of the Superintendent of Schools, the District elects not to participate in the
development of a regionalization plan; and

BE IT FURTHER RESOLVED, that the Superintendent is directed to submit written notice to the New
York State Department of Education by January 15, 2025.

Vote: Yes 7 No 0

APPROVAL OF MINUTES

On motion of Mr. Stevens, second by Mr. Bennett, the minutes of the November 18, 2024 regular
board meeting, to be and are hereby approved.

Vote: Yes 7 No 0

SPECIAL EDUCATION

On motion of Ms. Arrasate, second by Mr. Stevens, the recommendations and authorization of funds
to implement the special education programs and services consistent with such recommendations of
the Westhampton Beach UFSD CSE meetings of 10/28, 10/29, 10/31, 11/1, 11/4, 11/6, 11/7, 11/8,
11/12, 11/13, 11/14, 11/15, 11/21 and CPSE 10/30, 10/31 and 11/15, to be and hereby is approved.

Vote: Yes 7 No 0

FINANCIALS

On motion of Ms. Wright, second by Ms. Arrasate, the recommendation to approve audited and paid
claims 0087-0092, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

On motion of Ms. Neumaier, second by Mr. Fay, the recommendation to approve budget status
report as of October 31, 2024, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

December 9, 2024 p. 2
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On motion of Ms. Arrasate, second by Mr. Stevens, the recommendation to approve the budget
transfer report November 2024, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

On motion of Mr. Stevens, second by Ms. Arrasate, the recommendation to approve the revenue
status report as of October 31, 2024, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

On motion of Ms. Wright, second by Mr. Stevens, the recommendation to approve the trial balances
through October 31, 2024, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

On motion of Ms. Arrasate, second by Mr. Stevens, the recommendation to approve the extraclass
activities report for October 2024, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

On motion of Mr. Stevens, second by Ms. Neumaier, the recommendation to approve the monthly
treasurer’s reports for July, August, September and October of 2024, as submitted, to be and is
hereby approved.

Vote: Yes 7 No 0

DONATION

On motion of Ms. Neumaier, second by Mr. Fay, the donation from the Elementary School PTA in the
amount of $10,000 to be split between the Greenhouse and STEM related activities, as submitted, to
be and is hereby approved.

Vote: Yes 7 No 0

CHANGE ORDER

On motion of Mr. Stevens, second by Ms. Arrasate, the request to approve a change order for MRJ
Industries, Ltd. with a deduction of $4,963.35 from the original contract, as submitted, to be and is
hereby approved.

Vote: Yes 7 No 0

DISPOSAL OF ASSETS

On motion of Mr. Stevens, second by Ms. Newmaier, the recommendation to dispose of the following
unrepairable and outdated items as submitted, to be and is hereby accepted.

Asset # Description Model Location
no tag Shoulder Rotation Machine Cybex Buildings and Grounds
no tag Decline Bench Buildings and Grounds
no tag Hack Squat Machine Buildings and Grounds
no tag Tricep Machine Cybex Buildings and Grounds
no tag Chest Press Cybex Buildings and Grounds
000558 Smith Machine Buildings and Grounds
000560 Squat Rack Buildings and Grounds
no tag Old Varsity Mats Buildings and Grounds

Vote: Yes 7 No 0
December 9, 2024 p. 3
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SHARED TRANSPORTATION CONTRACT

On motion of Mr. Stevens, second by Ms. Arrasate, the recommendation to approve a shared
transportation contract with the William Floyd UFSD for the purpose of providing transportation
services to students attending the Annual NSBDA (New York State Band Directors’ Association)
Symposium on March 7-9, 2025, as submitted, to be and hereby is approved.

Vote: Yes 7 No 0

FIELD TRIP

On motion of Mr. Stevens, second by Mr. Fay, the recommendation to approve the field trip for two
High School Music students to the New York State Band Directors Association (NYSBDA) for the
High School Honor Band Symposium in Syracuse, NY on March 7-9, 2025, as submitted, to be and
is hereby approved.

Vote: Yes 7 No 0

GREATER WESTHAMPTON HISTORICAL MUSEUM

On motion of Mr. Stevens, second by Mr. Bennett, the recommendation to approve a contract with
the Greater Westhampton Historical Museum for the 2024-25 school year, as submitted, to be and is
hereby approved.

Vote: Yes 7 No 0

CORRECTIVE ACTION PLAN

On motion of Mr. Stevens, second by Ms. Arrasate, the recommendation to approve the corrective action
plan for the audit report for fiscal year ending June 30, 2024 prepared by external auditor, R.S. Abrams &
Co., LLP., as submitted, to be and is hereby approved.

Vote: Yes 7 No 0

BUDGET TRANSFER

On motion of Mr. Stevens, second by Mr. Fay, the following budget transfer request, as submitted, to
be and is hereby approved.

From To AmountCode Number Code Title Code Number Code Title

1. 2070-400-00-05 In-Service Training -
Contractual 2070-490-00-08 BOCES In-Service

Training - DW $17,250.00

Vote: Yes 7 No 0

ANTHONY CAPPIELLO

On motion of Mr. Stevens, second by Mr. Bennett, the recommendation to appoint Anthony Cappiello
as the Elementary School Winter Recreation Director for the 2024-2025 school year with a stipend of
$1,976, as submitted, to be and is hereby approved.

Vote: Yes 7 No 0
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SARAH DRAKE

On motion of Mr. Bennett, second by Mr. Fay, the request from Sarah Drake for a childcare leave of
absence beginning on or about January 27, 2025 through June 27, 2025, as submitted, to be and is
hereby approved.

Vote: Yes 7 No 0

SUBSTITUTES

On motion of Ms. Wright, second by Ms. Newmaier, the recommendation to appoint the following
substitutes and proctors, as submitted, to be and are hereby approved.

Vote: Yes 7 No 0

PUBLIC PARTICIPATION

There was a question if the results of the regionalization questionnaire that was due on December
6th were public. It was explained that the district did not submit the results of that survey and that the
board voted earlier this evening not to participate in the survey.

There was a comment regarding the community center and the need for more outdoor space for
students.

REPORTS

Personnel postings were noted.

OLD BUSINESS

There was no Old Business on the Agenda.

NEW BUSINESS
Board Policy 2350, Board Meeting Procedures

The first reading of the revised policy above was held.
On motion of Ms. Arrasate, second by Ms. Wright, the resolution to waive the second and third
readings and adopt the above policy, as submitted, to be and hereby is adopted.

Vote: Yes 7 No 0

Board Policy 6900, Disposal of District Property

The first reading of the revised policy above was held.
On motion of Ms. Wright, second by Ms. Arrasate, the resolution to waive the second and third
readings and adopt the above policy, as submitted, to be and hereby is adopted.

Vote: Yes 7 No 0

December 9, 2024 p. 5
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Board Policy 0110.2, Sexual Harassment in the Workplace

The first reading of the new policy above was held.
On motion of Mr. Stevens, second by Ms. Arrasate, the resolution to waive the second and third
readings and adopt the above policy, as submitted, to be and hereby is adopted.

Vote: Yes 7 No 0

Board Policy 0111, Sex Discrimination and Sex-Based Harassment Under Title IX

The first reading of the new policy above was held.
On motion of Mr. Stevens, second by Ms. Arrasate, the resolution to waive the second and third
readings and adopt the above policy, as submitted, to be and hereby is adopted.

Vote: Yes 7 No 0

Board Policy 0110, Sexual Harassment

The first reading to abolish the above policy was held.
On motion of Ms. Neumaier, second by Mr. Stevens, the resolution to waive the second and third
readings and abolish the above policy, as submitted, to be and hereby is adopted.

Vote: Yes 7 No 0

EXECUTIVE SESSION

On motion of Ms. Wright, second by Ms. Arrasate, the Board of Education convened into Executive
Session at 7:39 p.m. to discuss ongoing negotiations.

Vote: Yes 7 No 0

On motion of Mr. Stevens, second by Ms. Neumaier, the Board of Education to reconvene from
Executive Session at 9:35 p.m., to be and hereby is approved.

Vote: Yes 7 No 0

ADJOURNMENT

On motion of Mr. Wright, second by Ms. Neumaier, all business being completed, Ms. Lanni-Hewitt
declared the meeting adjourned.

Vote: Yes 7 No 0

____________________________________
Lisa Rheaume, District Clerk
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WESTHAMPTON BEACH UNION FREE SCHOOL DISTRICT
340 Mill Road

Westhampton Beach, NY 11978

Minutes of Special Board of Education Meeting
District Office Conference Room

Monday, January 6, 2025 (4:30 PM)

Board of Education members present: Ms. Elizabeth T. Lanni-Hewitt, Ms. Heather A. Wright, Ms.
Dawn Arrasate, Mr. Daniel A. Bennett, Mr. Ryan M. Fay, Ms. Jennifer Neumaier

Absent: Mr. Halsey C. Stevens

Also present: Carolyn J. Probst, Superintendent of Schools; Bill Fisher, Assistant Superintendent for
Personnel & Instruction; Jacqueline I. Pirro, Assistant Superintendent for Business.

The meeting was called to order by Ms. Lanni-Hewitt, President at 4:40 p.m.

The pledge was waived.

CLERK PRO TEM

On the motion of Mr. Bennett, second by Ms. Arrasate, the appointment of Carolyn J. Probst as clerk
pro tem, to be and hereby is approved.

Vote: Yes 6 No 0

EXECUTIVE SESSION

On motion of Ms. Wright, second by Ms. Neumaier, the Board of Education convened into Executive
Session at 4:42 p.m. to discuss the appointment of a particular person.

Vote: Yes 6 No 0

On motion of Ms. Arrasate, second by Mr. Bennett, the Board of Education to reconvene from
Executive Session at 6:57 p.m., to be and hereby is approved.

Vote: Yes 6 No 0
ADJOURNMENT

On motion of Ms. Arrasate, second by Mr. Bennett, all business being completed, Ms. Lanni-Hewitt
declared the meeting adjourned.

Vote: Yes 6 No 0

____________________________________
Carolyn J. Probst, Clerk Pro Tem

January 6, 2025 p. 1



















































































































































WESTHAMPTON BEACH SCHOOL DISTRICT
PERSONNEL ACTION REPORT

SCHEDULE - A (Certified Staff)
SCHEDULE - B (Civil Service)
SCHEDULE - C (Co-Curricular Appointments)

January 13, 2025



A - CERTIFIED STAFF

THE SUPERINTENDENT OF SCHOOLS RECOMMENDS ACCEPTANCE OF THE FOLLOWING IN ACCORDANCE WITH THE PROVISIONS OF
EDUCATION LAW:

1. Temporary Employment

NAME POSITION SALARY EFFECTIVE DATES
Diana Cosajay ES Art Leave Replacement Teacher Step 1, MA, $61,409 (prorated) 1/27/25 - 6/27/25

2. Appointment of Substitutes

2.1 The following are appointed, conditioned upon fingerprint clearance, as Substitute Teachers for the 2024-2025 school year at the
Rate approved by the Board of Education at its Organizational Meeting:

NAME POSITION RATE OF PAY
Diana Cosajay Certified Per Diem Substitute $140/Day (1/21/25-1/24/25)

Date Submitted to the Board of Education:____________________________________________

1



B - CIVIL SERVICE STAFF

IN ACCORDANCE WITH THE PROVISIONS OF THE CIVIL SERVICE LAW, THE SUPERINTENDENT RECOMMENDS ACCEPTANCE OF THE FOLLOWING:

1. Appointment

NAME POSITION SALARY EFFECTIVE DATES
Michael Irish HS Custodial Worker I $43,748 (prorated) 1/14/25

2. Resignation/Termination/Leave of Absence/Retirement/Excessed

NAME POSITION EFFECTIVE DATE REASON
Chloe Franza MS Teacher Aide 1/10/25 Resignation

Date Submitted to the Board of Education:____________________________________________

2



C - CO-CURRICULAR APPOINTMENTS

The Superintendent of Schools Recommends Appointment of the Following
2024-2025 District-Wide Staff

NAME POSITION RATE OF PAY
Kaleigh Locke ES Winter Recreation Staff $540
Taryn Brown ES Winter Recreation Staff $960
Alfred Musumeci ES Winter Recreation Staff $960
Gabriella Thomasch ES Winter Recreation Staff $480
Jennifer Cucinotta ES Winter Recreation Staff $480
Lauren Gomez ES Winter Recreation Staff $480
Kimberly Mercready ES Winter Recreation Staff $240
Kerrianne Beaver ES Winter Recreation Staff $480
Thomas O’Leary ES Winter Recreation Staff $240
Jennifer Kulesa Kast ES Winter Recreation Staff $240
Mary Milano ES Winter Recreation Staff $240
TBD ES Winter Recreation Staff $720

Date Submitted to the Board of Education:____________________________________________

3



The Superintendent of Schools Recommends Appointment of the Following
2024-2025 Coaching Staff

NAME SCHOOL SPORT SALARY
Natalie Badolato High School Girls Lacrosse - Varsity Assistant $6,257.11
Douglas Els Middle School Wrestling $4,193.37

Date Submitted to the Board of Education:____________________________________________

4



 

 0110-R 
 

SEXUAL HARASSMENT REGULATION 
 
 
 This regulation is intended to create and preserve an educational and working environment 
free from unlawful sexual harassment on the basis of sex, gender and/or sexual orientation in 
furtherance of the district's commitment to provide a healthy and productive environment for all 
students, employees and “non-employees” (i.e., contractors, subcontractors, vendors, consultant and 
other persons providing services pursuant to a contract, or their employees) that promotes respect, 
dignity and equality.  
 
Sexual Harassment Defined 
 
 "Sexual harassment" means unwelcome sexual advances, requests for sexual favors, sexually 
motivated physical conduct or other verbal or physical conduct or communication of a sexual nature. 
 
 “Gender-based harassment” means verbal, non-verbal or physical aggression, intimidation or 
hostility that is based on actual or perceived gender identity or expression. 
 
 Sexual or gender-based harassment occurs when: 
 
1. submission to that conduct or communication is made a term or condition, either explicitly or 

implicitly, of an employee’s or “non-employee’s” employment or a student's education 
(including any aspect of the student's participation in school-sponsored activities, or any 
other aspect of the student's education); or  

2. submission to or rejection of that conduct or communication by an individual is used as a 
factor in decisions affecting an employee’s or “non-employee’s” employment or a student's 
education; or  

3. the conduct or communication has the purpose or effect of substantially or unreasonably 
interfering with an employee’s or “non-employee’s” work performance or a student's 
academic performance or participation in school-sponsored activities, or creating an 
intimidating, hostile or offensive working or educational environment. 



 

 
0110-R 

 
Unacceptable Conduct 
 
 School-related conduct that the district considers unacceptable and which may constitute 
sexual harassment includes, but is not limited to, the following:  
 
 1. rape, attempted rape, sexual assault, attempted sexual assault, forcible sexual abuse, hazing, 

and other sexual and gender-based activity of a criminal nature as defined under the State 
Penal Law;  

 2. unwelcome sexual invitations or requests for sexual activity in exchange for grades, 
promotions, preferences, favors, selection for extracurricular activities or job assignments, 
homework, etc.;  

3. unwelcome and offensive public sexual display of affection, including kissing, making out, 
groping, fondling, petting, inappropriate touching of one's self or others, sexually suggestive 
dancing, and massages;  

4. any unwelcome communication that is sexually suggestive, sexually degrading or implies 
sexual motives or intentions, such as sexual remarks or innuendoes about an individual's 
clothing, appearance or activities; sexual jokes; sexual gestures; public conversations about 
sexual activities or exploits; sexual rumors and "ratings lists;" howling, catcalls, and 
whistles; sexually graphic computer files, messages or games, etc;  

5. unwelcome and offensive name calling or profanity that is sexually suggestive, sexually 
degrading, implies sexual intentions, or that is based on sexual stereotypes or sexual 
orientation, gender identity or expression;  

6. unwelcome physical contact or closeness that is sexually suggestive, sexually degrading, or 
sexually intimidating such as the unwelcome touching of another's body parts, cornering or 
blocking an individual, standing too close, spanking, pinching, following, stalking, frontal 
body hugs, etc.;  

7. unwelcome and sexually offensive physical pranks or touching of an individual's clothing, 
such as hazing and initiation, "streaking," "mooning," "snuggies" or "wedgies" (pulling 
underwear up at the waist so it goes in between the buttocks), bra-snapping, skirt "flip-ups," 
"spiking" (pulling down someone's pants or swimming suit); pinching; placing hands inside 
an individual's pants, shirt, blouse, or dress, etc.;  

 8. unwelcome leers, stares, gestures, or slang that are sexually suggestive; sexually degrading 
or imply sexual motives or intentions;  

 9. clothing with sexually obscene or sexually explicit slogans or messages; 
10. unwelcome and offensive skits, assemblies, and productions that are sexually suggestive, 

sexually degrading, or that imply sexual motives or intentions, or that are based on sexual 
stereotypes;  

11. unwelcome written or pictorial display or distribution of pornographic or other sexually 
explicit materials such as magazines, videos, films, Internet material, etc.;  

12. any unwelcome behavior based on sexual stereotypes and attitudes that is offensive, 
degrading, intimidating, or demeaning, including, but not limited to: 



 

 a.   disparaging remarks, slurs, jokes about or aggression toward an individual because 
the person displays mannerisms or a style of dress inconsistent with stereotypical 
characteristics of the person’s sex; 
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 b.   ostracizing or refusing to participate in group activities with an individual during 
class projects, physical education classes or field trips because of the individual’s 
sex, gender expression or gender identity;  

 c.   taunting or teasing an individual because they are participating in an activity not 
typically associated with the individual’s sex or gender 

  
 For purposes of this regulation, action or conduct shall be considered "unwelcome" if the 
student, employee or non-employee did not request or invite it and regarded the conduct as 
undesirable or offensive.   In addition, in the remainder of this regulation, the term sexual harassment 
will refer to both sexual and gender-based harassment. 
 
Determining if Prohibited Conduct is Sexual Harassment  
 
 
 Complaints of sexual harassment will be thoroughly investigated to determine whether the 
totality of the behavior and circumstances meet any of the elements of the above definition of sexual 
harassment and should therefore be treated as sexual harassment. Not all unacceptable conduct with 
sexual connotations may constitute sexual harassment. In many cases (other than quid pro quo 
situations where the alleged harasser offers academic or employment rewards or threatens 
punishment as an inducement for sexual favors), unacceptable behavior must be sufficiently severe, 
pervasive and objectively offensive to be considered sexual harassment.   If the behavior doesn’t rise 
to the level of sexual harassment, but is found to be objectionable behavior, the individual will be 
educated and counseled in order to prevent the behavior from continuing.  

 
 In evaluating the totality of the circumstances and making a determination of whether 
conduct constitutes sexual harassment, the individual investigating the complaint should consider:  
 
1. the degree to which the conduct affected the ability of the student to participate in or benefit 

from his or her education or altered the conditions of the student's learning environment or 
altered the conditions of the employee’s or “non-employee’s” working environment;  

2. the type, frequency and duration of the conduct;  
3. the identity of and relationship between the alleged harasser and the subject of the 

harassment (e.g., sexually based conduct by an authority figure is more likely to create a 
hostile environment than similar conduct by another student or a co-worker);  

4. the number of individuals involved;  
5. the age and sex of the alleged harasser and the subject of the harassment;  
6. the location of the incidents and context in which they occurred;  
7. other incidents at the school; and  
8. incidents of gender-based, but non-sexual harassment.  
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Reporting Complaints 
 
 
 Any person who believes he or she has been the target of sexual harassment by a student, 
district employee, “non-employee” or third party related to the school is required to report 
complaints as soon as possible after the incident in order to enable the district to effectively 
investigate and resolve the complaint. Targets are encouraged to submit the complaint in writing; 
however, complaints may be filed verbally.  
 
 
 Complaints should be filed with the Sexual Harassment Compliance Officer.   
 
 
 Any school employee who receives a complaint of sexual harassment from a student shall 
inform the student of the employee's obligation to report the complaint to the school administration, 
and then shall immediately notify the Sexual Harassment Compliance Officer.  School employees 
receiving complaints of sexual harassment from “non-employees” shall direct the complainant to the 
Building Principal. 
 
 In order to assist investigators, targets should document the harassment as soon as it occurs 
and with as much detail as possible including: the nature of the harassment; dates, times, places it 
has occurred; name of harasser(s); witnesses to the harassment; and the target's response to the 
harassment.  
 
Confidentiality 
 
 It is district policy to respect the privacy of all parties and witnesses to complaints of sexual 
harassment. To the extent possible, the district will not release the details of a complaint or the 
identity of the complainant or the individual(s) against whom the complaint is filed to any third 
parties who do not need to know such information. However, because an individual's need for 
confidentiality must be balanced with the district's legal obligation to provide due process to the 
accused, to conduct a thorough investigation, or to take necessary action to resolve the complaint, 
the district retains the right to disclose the identity of parties and witnesses to complaints in 
appropriate circumstances to individuals with a need to know. The staff member responsible for 
investigating complaints will discuss confidentiality standards and concerns with all complainants.  
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 If a complainant requests that his/her name not be revealed to the individual(s) against whom 
a complaint is filed, the staff member responsible for conducting the investigation shall inform the 
complainant that: 
 
1. the request may limit the district's ability to respond to his/her complaint;  
2. district policy and federal law prohibit retaliation against complainants and witnesses; 
3. the district will attempt to prevent any retaliation; and  
4. the district will take strong responsive action if retaliation occurs. 
 
 If the complainant still requests confidentiality after being given the notice above, the 
investigator will take all reasonable steps to investigate and respond to the complaint consistent with 
the request as long as doing so does not preclude the district from responding effectively to the 
harassment and preventing the harassment of other students, employees or “non-employees.” 
 
Investigation and Resolution Procedure 
 
 
A. Initial (Building-level) Procedure 
 
 The Sexual Harassment Compliance Officer shall conduct a preliminary review when they 
receive a verbal or written complaint of sexual harassment, or if they observe sexual harassment. 
Except in the case of severe or criminal conduct, the Sexual Harassment Compliance Officer should 
make all reasonable efforts to resolve complaints informally at the school level. The goal of informal 
investigation and resolution procedures is to end the harassment and obtain a prompt and equitable 
resolution to a complaint.   
 

 
 As soon as possible but no later than three working days following receipt of a complaint, the 
Sexual Harassment Compliance Officer should begin an investigation of the complaint according to 
the following steps:  
 
1. Interview the target and document the conversation. Instruct the target to have no contact or 

communication regarding the complaint with the alleged harasser. Ask the target specifically 
what action he/she wants taken in order to resolve the complaint. Refer the target, as 
appropriate, to school social workers, school psychologists, crisis team managers, other 
school staff, or appropriate outside agencies for counseling services. 



 

 0110-R 
 
2. Review any written documentation of the harassment prepared by the target. If the target has 

not prepared written documentation, instruct the target to do so, providing alternative formats 
for individuals with disabilities and young children, who have difficulty writing and need 
accommodation. 

3. Interview the alleged harasser regarding the complaint and inform the alleged harasser that if 
the objectionable conduct has occurred, it must cease immediately. Document the 
conversation. Provide the alleged harasser an opportunity to respond to the charges in 
writing.  

4. Instruct the alleged harasser to have no contact or communication regarding the complaint 
with the target and to not retaliate against the target. Warn the alleged harasser that if he/she 
makes contact with or retaliates against the target, he/she will be subject to immediate 
disciplinary action.  

5. Interview any witnesses to the complaint. Where appropriate, obtain a written statement from 
each witness. Caution each witness to keep the complaint and his/her statement confidential.  

6.  Review all documentation and information relevant to the complaint.  
7.  Where appropriate, suggest mediation as a potential means of resolving the complaint. In 

addition to mediation, use appropriate informal methods to resolve the complaint, including 
but not limited to: 

 
 a. discussion with the accused, informing him or her of the district's policies and 

indicating that the behavior must stop; 
 b. suggesting counseling and/or sensitivity training; 
 c. conducting training for the department or school in which the behavior occurred, 

calling attention to the consequences of engaging in such behavior; 
 d. requesting a letter of apology to the complainant; 
 e. writing letters of caution or reprimand; and/or 
 f. separating the parties. 
 
8. Parent/Student/Employee/“Non-Employee” Involvement and Notification 
 
 a. Parents of student targets and accused students shall be notified within one school 

day of allegations that are serious or involve repeated conduct. 
 b. The parents of students who file complaints are welcome to participate at each 

stage of both informal and formal investigation and resolution procedures. 
 c. If either the target or the accused is a disabled student receiving special education 

services under an IEP or section 504/Americans with Disabilities Act 
accommodations, the committee on special education will be consulted to determine 
the degree to which the student's disability either caused or is affected by the 
discrimination or policy violation. In addition, due process procedures required for 
persons with disabilities under state and federal law shall be followed. 

 d. The Sexual Harassment Compliance Officer shall submit a copy of all 
investigation and interview documentation to the Superintendent. 
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 e. The investigator shall report back to both the target and the accused, notifying 

them in writing, and also in person as appropriate regarding the outcome of the 
investigation and the action taken to resolve the complaint. The investigator shall 
instruct the target to report immediately if the objectionable behavior occurs again or 
if the alleged harasser retaliates against him/her. 

 f. The investigator shall notify the target that if he/she desires further investigation 
and action, he/she may request a district level investigation by contacting the 
Superintendent of Schools. The investigator shall also notify the target of his/her 
right to contact the U.S. Department of Education's Office for Civil Rights and/or a 
private attorney. Employees may also contact the U.S. Equal Employment 
Opportunity Commission or the New York State Division of Human Rights. 

 
 If the initial investigation results in a determination that sexual harassment did occur, the 
investigator will promptly notify the Superintendent, who shall then take prompt disciplinary action 
in accordance with district policy, the applicable collective bargaining agreement or state law.  
 
 
 If a complaint received by the Sexual Harassment Compliance Officer contains evidence or 
allegations of serious or extreme harassment, such as employee to student harassment, criminal 
touching, quid pro quo (e.g., offering an academic or employment reward or punishment as an 
inducement for sexual favors), or acts which shock the conscience of a reasonable person, the 
complaint shall be referred promptly to the Superintendent. In addition, where the Sexual 
Harassment Compliance Officer has a reasonable suspicion that the alleged harassment involves 
criminal activity, he/she should immediately notify the Superintendent, who shall then contact 
appropriate child protection and law enforcement authorities. Where criminal activity is alleged or 
suspected by a district employee, the accused employee shall be suspended pending the outcome of 
the investigation, consistent with all contractual or statutory requirements. 
 
 Any party who is not satisfied with the outcome of the initial investigation by the Sexual 
Harassment Compliance Officer may request a district-level investigation by submitting a written 
complaint to the Superintendent within 30 days. 
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B. District-level Procedure 
 
 The Superintendent shall promptly investigate and resolve all sexual harassment complaints 
that are referred to him/her by a Sexual Harassment Compliance Officer, as well as those appealed to 
the Superintendent following an initial investigation by a Sexual Harassment Compliance Officer. In 
the event the complaint of sexual harassment involves the Superintendent, the complaint shall be 
filed with or referred to the Board President, who shall refer the complaint to a trained investigator 
not employed by the district for investigation.  
 
 The district level investigation should begin as soon as possible but not later than three 
working days following receipt of the complaint by the Superintendent or Board President.  
 
 In conducting the formal district level investigation, the district will use investigators who 
have received formal training in sexual harassment investigation or that have previous experience 
investigating sexual harassment complaints.  
 
 If a district investigation results in a determination that sexual harassment did occur, prompt 
corrective action will be taken to end the harassment. Where appropriate, district investigators may 
suggest mediation as a means of exploring options of corrective action and informally resolving the 
complaint.  
 
 No later than 30 days following receipt of the complaint, the Superintendent (or in cases 
involving the Superintendent, the Board-appointed investigator) will notify the target and alleged 
harasser, in writing, of the outcome of the investigation. If additional time is needed to complete the 
investigation or take appropriate action, the Superintendent or Board-appointed investigator will 
provide all parties with a written status report within 30 days following receipt of the complaint.  
 
 The target and the alleged harasser have the right to be represented by a person of their 
choice, at their own expense, during sexual harassment investigations and hearings. In addition, 
targets have the right to register sexual harassment complaints with the U.S. Department of 
Education's Office for Civil Rights.  
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 Employee targets also have the right to register complaints with the federal Equal 
Employment Opportunity Commission and the New York State Division of Human Rights. Nothing 
in these regulations shall be construed to limit the right of the complainant to file a lawsuit in either 
state or federal court. No district contract or collective bargaining agreement may include a binding 
arbitration clause for sexual harassment requiring arbitration before bringing the matter to a court. 
 
 
 The district may include nondisclosure agreements (to not disclose the underlying facts and 
circumstances of a sexual harassment complaint) in any sexual harassment settlement agreement or 
resolution only if it is the complainant’s preference.  Any such nondisclosure agreement shall be 
provided to all parties.  Complainants shall have twenty-one days to consider any such nondisclosure 
provision before it is signed by all parties, and shall have seven days to revoke the agreement after 
signing.  Nondisclosure agreements shall only become effective after this seven-day period has 
passed. 
 
Retaliation Prohibited 
 
 Any act of retaliation against any person who opposes sexually harassing behavior, or who 
has filed a complaint, is prohibited and illegal, and therefore subject to disciplinary action. Likewise, 
retaliation against any person who has testified, assisted, or participated in any manner in an 
investigation, proceeding, or hearing of a sexual harassment complaint is prohibited. For purposes of 
this policy, retaliation includes but is not limited to: verbal or physical threats, intimidation, ridicule, 
bribes, destruction of property, spreading rumors, stalking, harassing phone calls, and any other form 
of harassment. Any person who retaliates is subject to immediate disciplinary action, up to and 
including suspension or termination.  
 
Discipline/Penalties 
 
 Any individual who violates the sexual harassment policy by engaging in prohibited sexual 
harassment will be subject to appropriate disciplinary action. Disciplinary measures available to 
school authorities include, but are not limited to the following:  
 
 Students:  Discipline may range from a reprimand up to and including suspension from 
school, to be imposed consistent with the student conduct and discipline policy and applicable law. 
 
 Employees: Discipline may range from a warning up to and including termination, to be 
imposed consistent with all applicable contractual and statutory rights. 
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 Volunteers: Penalties may range from a warning up to and including loss of volunteer 
assignment. 
 
 “Non-employees” (i.e., contractors, subcontractors, vendors, consultant and other persons 
providing services pursuant to a contract, or their employees): Penalties may range from a warning 
up to and including loss of district business. 
 
 Other individuals: Penalties may range from a warning up to and including denial of future 
access to school property.  
 
False Complaints 

 
 False or malicious complaints of sexual harassment may result in corrective or disciplinary 
action taken against the complainant.  
 
Training 
 
 All students and employees shall be informed of this policy in student and employee 
handbooks, on the district website and student registration materials. A poster summarizing the 
policy shall also be posted in a prominent location at each school. All secondary school student body 
officers shall receive district training about the policy at the beginning of each school year.  
 
 In addition, age-appropriate curricular materials will be made available so that it can be 
incorporated in instruction K-12 to ensure that all students are educated to recognize and report 
sexual harassment. 
 
 All new employees shall receive information about this policy and regulation at new 
employee orientation. All other employees shall be provided information at least once a year 
regarding this policy and the district's commitment to a harassment-free learning and working 
environment. The Sexual Harassment Compliance Officer and other administrative employees who 
have specific responsibilities for investigating and resolving complaints of sexual harassment shall 
receive yearly training on this policy, regulation and related legal developments.  
 



 

 0110-R 
 
 Annual employee training programs shall include: (i) an explanation of sexual harassment 
consistent with guidance issued by the NYS Department of Labor and the NYS Division of Human 
Rights; (ii) examples of conduct that is unlawful sexual harassment; (iii) information on federal and 
state laws about sexual harassment and remedies available to victims of sexual harassment; and (iv) 
information concerning employees' right to make complaints and all available forums for 
investigating complaints. 
 
 
 Principals in each school and program directors shall be responsible for informing students 
and staff on a yearly basis of the terms of this policy, including the procedures established for 
investigation and resolution of complaints, general issues surrounding sexual harassment, the rights 
and responsibilities of students and employees, and the impact of sexual harassment on the target.  
 
 
Adoption date:  January 11, 2010 
Revision adopted:  June 18, 2012 
Revision adopted: October 1, 2018 
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 SEXUAL HARASSMENT EXHIBIT 

 Complaint Form For Reporting Sexual Harassment 

 New  York  State  Labor  Law  requires  all  employers  to  adopt  a  sexual  harassment  prevention 
 policy  that  includes  a  complaint  form  for  targets  to  report  alleged  incidents  of  sexual 
 harassment.  This form is intended to be used by both students and employees. 

 If  you  believe  that  you  have  been  subjected  to  sexual  harassment,  you  are  encouraged  to 
 complete  this  form  to  the  best  of  your  ability  and  submit  it  to  the  Assistant  Superintendent  for 
 Personnel. You will not be retaliated against for filing a complaint. 

 If  you  are  more  comfortable  reporting  verbally  or  in  another  manner,  the  district  should  complete 
 this  form,  provide  you  with  a  copy  and follow  its  sexual  harassment  prevention  policy  by 
 investigating  the  claims  as  outlined  at  the  end  of  this  form.   For  additional  resources,  visit: 
 http://www.ny.gov/programs/combating-sexual-harassment-workplace 

 YOUR INFORMATION  (for all persons making a complaint) 

 Your Name: 

 Name of student (for parents/guardians): 

 Home Address: 

 Home or Cell Phone: 

 Email: 

 School (for students): 

 Grade/Class (for students): 

 Work Address (for employees): 

 Work Phone (for parents/guardians/employees): 

 Job Title (for employees): 

 Preferred Communication Method (please select one):   phone    email     mail     in person 

 SUPERVISOR INFORMATION  (for employees) 

 Immediate Supervisor’s Name: 

 Title: 

 Work Phone: 

 Work Address: 

http://www.ny.gov/programs/combating-sexual-harassment-workplace
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 COMPLAINT INFORMATION  (for all persons making a complaint) 
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 1. Your complaint of Sexual Harassment is made against: 

 (Please use additional sheets of paper if the complaint is against multiple people.) 

 2.  Please  describe  what  happened  and  how  it  is  affecting  you  and  your  work  or  education.   Please 
 use additional sheets of paper if necessary and attach any relevant documents or evidence. 

  3. Date(s) and location(s) sexual harassment occurred: _________________________________ 

 Is the sexual harassment continuing? ____ Yes  ____ No 

 4.  Please  list  the  name  and  contact  information  (if  known)  of  any  witnesses  or  individuals  who 
 may have information related to your complaint: 

 Name: 

 Job Title (if an employee): 

 Grade/Class (if a student): 

 School Address/Work Location (if known): 

 Phone (if known): 

 Relationship to you (please circle one below): 

 (for employees) 

 Supervisor / Subordinate / Co-Worker / Student / Other: 

 (for students) 

 Teacher  /  Other staff member  /  Other student / Other: 
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 The following question is optional, but may help the district's investigation. 

 5.  Have  you  previously  complained  about  or  provided  information  (verbal  or  written)  about 
 sexual harassment or related incidents to the district? ____ Yes   ____ No 
     If yes, when and to whom did you complain or provide information? 

  If  you  have  retained  legal  counsel  and  would  like  us  to  work  with  them,  please  provide  their 
 contact information. 

 Print Name: _________________________ 

 Signature: __________________________ 

 Date: __________________ 

 Instructions for the District 

 If  you  receive  a  complaint  about  alleged  sexual  harassment,  you  must  follow  the  district's  sexual 
 harassment prevention policy by investigating the allegations through actions including: 

 ●  Speaking with the complainant 
 ●  Speaking with the alleged harasser 
 ●  Interviewing witnesses 
 ●  Collecting and reviewing any related documents 

 While  the  process  may  vary  from  case  to  case,  all  allegations  should  be  investigated  promptly 
 and  resolved  as  quickly  as  possible.  The  investigation  should  be  kept  confidential  to  the  extent 
 possible. 

 Document findings  of  the  investigation  and  basis  for  your  decision along  with  any  corrective 
 actions  taken,  and  notify  the  complainant  (if  the  complainant  is  a  student,  also  notify  the 
 parent/guardian)  and  the  individual(s)  against  whom  the  complaint  was  made.  This  may  be  done 
 via email. 

 Adoption date: 
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 SCHOOL DISTRICT RECORDS 

 It  is  the  policy  of  the  Board  of  Education  to  inform  members  of  the  public  about  the 
 administration  and  operation  of  the  public  schools  in  accordance  with  the  Freedom  of  Information 
 Law of the State of New York. 

 The  Superintendent  of  Schools  shall  develop  regulations  ,  to  be  adopted  by  the  board, 
 ensuring  compliance  with  the  Freedom  of  Information  Law  and  setting  forth  the  procedures  to  be 
 followed  to  obtain  access  to  district  records,  and  submit  such  regulations  to  the  Board  for 
 approval.  Such  regulations  will  shall  address  ensuring  applicable  confidentiality  and  security  of 
 District  information  ,  including  the  protection  of  student  and  teacher/principal  personally 
 identifiable  information  in  conformance  with  state  Education  Law  §2-d  and  regulations  8 
 NYCRR  Part  121  .  The  Superintendent  will  shall  designate,  with  Board  approval,  a  Records 
 Access and Records Management Officer, pursuant  to law. 

 Retention and Destruction of Records 

 The  Board  hereby  adopts  the  Records  Retention  and  Disposition  Schedule  for  New  York 
 Local  Government  Records  (  LGS-1  )  issued  pursuant  to  Article  57-A  of  the  Arts  and  Cultural 
 Affairs  Law,  which  contains  the  legal  minimum  retention  periods  for  district  records.  In 
 accordance  with  Article  57-A,  the  district  will  dispose  of  only  those  records  described  in  the 
 schedule  after  they  have  met  the  minimum  retention  periods  set  forth  in  the  schedule.  The  district 
 will  dispose  of  only  those  records  that  do  not  have  sufficient  administrative,  fiscal,  legal  or 
 historical value to merit retention beyond  the established legal minimum periods. 

 The  manner  of  destruction  will  be  determined  by  the  format  of  the  record  (i.e.,  paper, 
 digital, etc.)  . In addition, destruction will be appropriately documented. 

 Employee Notification of Disciplinary Record Request 

 As  required  by  Public  Officers  Law  §87,  the  district  will  notify  current  and  former 
 employees  in  writing  that  the  district  has  responded  to  a  Freedom  of  Information  Law  request  for 
 their  disciplinary  records  within  5  working  days  after  the  district  provides  information  in  response 
 to  the  request.  For  former  employees,  the  district  will  send  notification  to  the  last  known  address 
 or  email  address,  and  if  current  contact  information  cannot  be  found,  the  district  will  document  its 
 attempts. 

 For  purposes  of  this  policy,  the  district  defines  “disciplinary  records”  as  any  record 
 created  in  furtherance  of  a  disciplinary  proceeding  (i.e.,  any  investigation  and  subsequent  hearing 
 or disciplinary action conducted by the district), including but not limited to: 

 1.  The complaints, allegations, and charges against an employee; 
 2.  The name of the employee complained of or charged; 
 3.  The  transcript  of  any  disciplinary  hearing,  including  any  exhibits  introduced  at  such 

 hearing; 
 4.  The disposition of any disciplinary proceeding; and 
 5.  The  final  written  opinion  or  memorandum  supporting  the  disposition  and  discipline 

 imposed  including  the  district’s  complete  factual  findings  and  its  analysis  of  the  conduct 
 and appropriate discipline of the employee. 
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 Litigation-Hold 

 The Superintendent will establish procedures in the event that the school district is served 
 with legal papers. The Superintendent will communicate with applicable parties, including the 
 school attorney and the records management official, to ensure that, when appropriate, a 
 litigation  -  hold is properly implemented. The litigation-hold is intended to prevent the destruction 
 or disposal  of records that may need to be produced as part of discovery. It is the intention of the 
 Board of  Education to comply with applicable rules and regulations regarding the production of 
 necessary  documents, data, files, etc. The Board directs the Superintendent to institute such 
 procedures to  implement this policy. 

 The  Superintendent  or  his/her  designee,  with  the  assistance  from  the  Records 
 Management  Officer,  is  shall  be  responsible  for  developing  and  disseminating 
 department-specific  retention  schedules  and  guidance  to  staff,  as  necessary,  to  ensure  adherence 
 to this policy. 

 Cross-ref  :  5500, Student Records 
 8630, Computer Resources and Data Management 
 8635, Information and Data Privacy, Security, Breach and Notification 

 Ref  :  Public Officers Law §84  et seq.  (Freedom of Information Law) 
 Education Law §  §2-d;  2116 
 Arts and Cultural Affairs Law §57.11 
 Arts and Cultural Affairs Law Article 57-A (  Local Government Records Law  )  , Article 
 57-A 
 Federal Rules of Civil Procedure, 16, 26 
 8 NYCRR  Part  §  185  .15  (  8 NYCRR  Appendix L)  - Records Retention and Disposition 
 Schedule LGS-1 for New York Local Government Records; Part 121 
 21 NYCRR Part 1401 
 NYS Department of State, Committee on Open Government, Advisory Opinions 
 OML-AO-#19867 (9/16/24) 

 Adoption date: September 24, 2001 
 Revision adopted: December 15, 2008 
 Revision adopted: March 21, 2016 
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 POLICY DISSEMINATION 

 The  Board  of  Education  recognizes  the  need  for  widespread  familiarity  with  district 
 policies  and  regulations,  and  therefore  directs  the  Superintendent  of  Schools  to  implement  the 
 following: 

 1.  maintain  an  updated  policy  manual  that  includes  appropriate  administrative  regulations  and 
 takes  precedence  over  all  previous  manuals,  and  be  responsible  for  its  presence  at  all  Board 
 meetings; 

 2.  familiarize  issue  to  each  Board  member,  for  the  duration  of  his/her  term,  with  appropriate 
 online location of  a complete and  updated policy  manual  in an appropriate binder  ; 

 3.  ensure  that  personnel  are  familiar  with  Board  policies  and  administrative  regulations  which 
 affect them, directly or indirectly; 

 4.  disseminate  Board  policies  and  manuals  to  all  concerned,  as  he/she  deems  appropriate 
 and/or  necessary; and 

 5.  place  a  copy  of  the  Board  policy  manual  in  the  district  offices  and  ,  on  the  district’s 
 website,  and  other  central  locations  including  the  Westhampton  Free  Library  to  ensure  that 
 district policies  are available to the public. 

 All  manuals  distributed  to  anyone  will  remain  the  property  of  the  Board  and  will  be 
 considered  as  “on  loan”  to  anyone,  or  any  organization,  in  whose  possession  they  might  be  at  any 
 time. They shall be subject to recall at any time for updating. 

 Adoption date: September 24, 2001 
 Revision adopted: June 6, 2005 
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 POLICY REVIEW AND EVALUATION 

 The  Board  of  Education  will  evaluate  the  effect  of  its  policies  and  the  manner  in  which 
 they  have  been  implemented  by  the  District  administration  .  In  such  evaluation,  the  Board  may 
 call upon staff,  students and community participation. 

 The  Board  directs  the  Superintendent  of  Schools  to  bring  to  its  attention  any  policy  areas  in 
 need  of  revision  or  new  development.  The  Board  shall  review  its  policies  on  a  continuing  basis  so 
 that  they  may  be  used  consistently  as  an  up-to-date  source  for  Board  of  Education  action  and 
 administrative  decision.  The  Board  shall  note  those  policies  which  must  be  reviewed  even  more 
 frequently  (e.g.,  student  conduct  and  discipline,  investments  and  purchasing,  which  must  be 
 reviewed annually). 

 Board policy may be revised as outlined in Policy 2410, Formulation, Adoption and 
 Amendment of Policy.  Each Board member has access to all current policies through the policy 
 manual on the district  website.  The District Clerk at the Reorganizational Meeting, or as soon as 
 practicable  after the Reorganizational Meeting, will provide each Board member with an updated 
 policy manual  on compact disk. 

 Cross-ref  : 2410, Formulation, Adoption and Amendment  of Policies 

 Ref  : General Municipal Law, §§39; 104-b 
 8 NYCRR §100.2(1)(2) 

 Adoption date: September 24, 2001 
 Revision adopted: July 10, 2006 



 2461 

 POLICY MANUAL ACCURACY CHECK 

 The  Superintendent  of  Schools  will  call  to  the  Board  of  Education’s  attention  all  policies 
 that  are out of date or for other reason appear to need revision. 

 The  Superintendent  will  review  policies  recall  all  policy  manuals  periodically  for  purposes 
 of administrative  updating and Board review. 

 Adoption date: September 24, 2001 


